Methodology for organization and performance of examinations for assessment of competence in order to issue the competency licenses/certificates for the maritime, maritime-port and river navigating personnel
PART I

Article 1

Clarifications:

§ 1. The definitions and clarifications of the terms used in the “Regulations regarding the standards for training, confirmation of competence and issue of competency licenses/certificates for seafarers” and in the “Order regarding approval of standards of instruction, confirmation of competency and issue of attesting documents for navigating personnel for inland navigation vessels which flies Romanian flag” constitute an integral part of this Methodology;

Article 2

        Field of application

§ 1. This Methodology applies on a mandatory basis to all activities performed by the ROMANIAN NAVAL AUTHORITY hereinafter called R.N.A., in connection to the assessment of competence of maritime, maritime-port and river navigating personnel in order to issue the competency certificates – attestation documents (licenses / capacity certificates). Assessment of competence must contain the appropriate technical requirements of the trade, the skill and the obligations to be performed. This contains relevant knowledge, theory, principles and practical experience, in different grades, base of all levels of competence. 

Article 3

                       General provisions
§1. This Methodology is made on grounds of the provisions of the approved “Regulations regarding the standards for training, confirmation of competence and issue of competency licenses/certificates for seafarers” and of the “Order regarding approval of standards of instruction, confirmation of competency and issue of attesting documents for navigating personnel for inland navigation vessels which flies Romanian flag  ”.

§2. The date (dates) and place of the session for assessment shall be established by Decision of R.N.A. (annex 1) and be brought to the notice of all those concerned, by the harbour master’s offices. The General Director of R.N.A. may, under justifiable situations, modify the previously established date and place of the sessions for assessment.

§3. Romanian citizens who meet the conditions of the “Regulations regarding the standards for training, confirmation of competence and issue of competency licenses/certificates for seafarers” and of the “Order regarding approval of standards of instruction, confirmation of competency and issue of attesting documents for navigating personnel for inland navigation vessels which flies Romanian flag” have the right to present at the sessions for assessment of competence for issue of competency licenses/certificates.  

§4. The examinations by which is made the assessment of competence of seafarers provided for in the “Regulations regarding the standards for training, confirmation of competence and issue of competency licenses/certificates for seafarers” and in the “Order regarding approval of standards of instruction, confirmation of competency and issue of attesting documents for navigating personnel for inland navigation vessels which flies Romanian flag”, as well as the form, methods and criteria of assessment are set fort in Part II and III of this Methodology.

§5. Assessment of candidates is made by means of written and practical examinations.

1. Written examinations – are conceived in the form of questions of multiple answers; assessment may be performed with computer-assistance or using paper tests.

2. Practical examinations – are assessments performed onboard of ships, in laboratories or workshops,..

                                                             - studies of the case are conceived in questions regarding practical activity
§6. The President of the assessment session is directly responsible for the organization of the session for assessment of competence to be performed in good conditions and in compliance with the legal provisions.  

§7. The President of the session, the Vice President and the Secretariat of Commission  are appointed by decision of General Director of RNA.. 
§8. For the assessment commission shall be appointed such persons who are accredited as assessors (examiners) and who are included in the approved list of assessors. The assessors nominated in the commission have the duty to check and assess the knowledge of the candidates within the practical examinations. 

§9. All candidates must pay before start of first examination a “fee for participation to the session of assessment”, in conformity with the legal norms in force. The candidates who are declared dismissed during the session of assessment, or those candidates who choose to withdraw during this period, cannot claim reimbursement of the fee paid.

§10. In order to obtain the competency licenses/ certificates it is mandatory for the candidates to pass all assessment examinations provided for the related competency license / certificate.

§11. The candidates, who are declared backlogs, may go in for the examination one more time within 12 months from date of publication of results. To participate to these examinations the candidates will have to pay another fee, in conformity with national legislation in force, for the assessment session.

§12. Competency licenses / certificates are issued by R.N.A.

Article 4

Planning and organization of assessment sessions

§1. To assess competency, R.N.A. shall organize at:

· Constanta – the sessions for maritime licenses, maritime-harbour licenses, maritime and maritime-harbour capacity certificates, certificates of master of pleasure crafts.

· Galati, Tulcea, Giurgiu, Drobeta Tr. Severin – sessions of examinations for river capacity licenses and certificates, certificates of master of pleasure crafts.

· Harbour Master’s Offices – sessions of examinations for master of pleasure crafts.

§2. The sessions of assessment shall be organized whenever it is necessary and when a number of 15 applications are met.

§3. For the sessions of assessment provided for at §1, by Decision of R.N.A. it shall be established the date planned for beginning of the assessment session and the specific conditions for its performance. Moreover, by this Decision there shall be appointed the President, Vice President (if case be), Secretariat and the assessors of the examination commission.

Article 5

    Enrollment of candidates for assessment

§1. Enrollment of candidates shall be made at the specialty department of R.N.A. or at the Harbour Master’s Office nominated by Decision of R.N.A., which organizes or through which the assessment session is organized. Enrolling is made by laying the application file at the secretariat of commission. 

§2. Following documents shall be enclosed to the application file:

1. “APPLICATION SHEET” completed by the applicant;

2. Medical certificate issued by the polyclinics authorized by the Authority of competence, proving that the holder is HEALTHILY FIT to perform the function he applies for; 

3. The document of studies, in legalized form (as case be);

4. The capacity license or certificate held (as case be);

5. The certificate of having attended the compulsory courses according to “Regulations regarding the standards for training, confirmation of competence and issue of competency licenses/certificates and watchkeeping for seafarers” and the “Order regarding approval of standards of instruction, confirmation of competency and issue of attesting documents for navigating personnel for inland navigation vessels which flies Romanian flag”, in legalized form; Excepted are the IMO and the Convention courses imposed to the river and seafarers.

6. Copy of the matriculation sheet or certificate stating the embarkation period of the candidate and the number of voyages performed (as case be).

7. Copy of the identity document.

8. The certificate of having attended the simulator course- familiarization programme or a similar course for pilots and maritime officers 

§3. The embarkation period is calculated by cumulating the days performed for the same function, and it’s proved with matriculation sheet. For managerial level, the delineation of the certificates is made accordingly with the embarkation period performed on maritime vessels with GRT less or more than 3000 or with M.E. less or more than 3000 kW.
§4. For holders of certificates of competency with limitations (GRT between 500 and 3000 or M.E. between 500 and 3000 kW), acceding to an unlimited certificate of competency is made with complementary evaluation after minimum two months of seagoing service on the function the candidates holds.

§4. The application files must be completed at the time when the Application Sheet is registered.

§5. The Secretary of the assessment commission is directly responsible for the safe keeping and handling of the documents laid by the candidates with the application file, in compliance with the legal provisions.

§6. After the application file is given in, each candidate shall receive a declaration form in which he shall express his option on the number of disciplines he would like to be examined during a day of assessment, but however not less than two disciplines per day. 

Article 6

        Check of documents of candidates

§1. Check of the documents of candidates shall be performed by the president of the assessment commission. 

§2. The secretary of the commission checks the documents to the extent they are being received, verifying if:

1. The candidate filed all documents provided for in art. 5 §2, as attachments to the Application Sheet;

2. The filed documents are valid;

3. The candidate complies with all conditions provided by the “Regulations regarding the standards for training, confirmation of competence and issue of competency licenses/certificates for seafarers” and the “Order regarding approval of standards of instruction, confirmation of competency and issue of attesting documents for navigating personnel for inland navigation vessels which flies Romanian flag”, in order to be admitted to present at the assessment examination for the capacity license or certificate.

Having checked the documents, the secretary of commission presents for approval by the president of the assessment commission all the files with admittance proposal. The president of the assessment commission verifies the files of the respective candidate if fulfills or not the conditions to be admitted and makes a mention at the entry “Admitted / Rejected” on the Registration Sheet, the secretary of the commission  draws up the nominal list with the candidates enrolled for the assessment examination (model in annex 4).

§3. The candidates listed for the assessment examination shall receive before the beginning of the first examination an INDIVIDUAL ASSESSMENT SHEET (model in annex 3), in which the assessors shall write the results obtained by the candidate at the assessment examination.

Article 7

        Constitution of the assessment commission

§1. The assessment commission is constituted based on the Decision of R.N.A.

§2. The secretary of commission has the duty to inform at once all persons appointed as members of the commission. The list with the members of the Commission shall not be made public. 

§3. The assessment commission is composed of the following:

1. President of session;

2. Vice President of session;

3. Assessors;

4. Secretariat;

5. Specialist for technical assistance.

§4. The President of the assessment session, must be the holders of one of the highest licenses existent in the Merchant Navy of Romania and must belong to the personnel of R.N.A.

§5.The Vice president of the assessment session must be head of the examination and STCW Confirmation office or another head from Seafarers’ Certification and Examination Directorate

§6. The assessors of the commission shall be appointed in compliance with provisions of article 3 §8.

§7. It is mandatory that the secretariat of the commission to be appointed from the personnel of the specialty department of Seafarers’ Certification and Examination Directorate of R.N.A.

§8. The composition of the commission shall remain unchanged for the whole period of the assessment session. Modifications may be made only by Decision of R.N.A. and under the following circumstances:

1. On request of the person in question – the request for replacement must be made in written and must be duly reasoned;

2. In case of sickness, accident, death or other justified situations;

3. On finding of some serious violations pursuant to which the faulty person cannot be accepted any longer as a member of the commission.

Article 8

        


     Duties of the assessment commission

§1. The duties of the president of the assessment commission are the following:

1. Actual organization of the session of assessment;

2. Permanent survey of the session to be performed with the observance of the legal rules

3. Approval for the re-programming of such assessment examinations which could not be held on the date, hour or place initially established;

4. Endorsement of all lists and situations drawn up by the secretary in connection to the assessment session;

5. Signing of documents related to the assessment session;

6. Constitution of commissions for check of contestations. 

7. Verifies all exams documents and approves/signs it 

§2. The duties of the president of the assessment commission are the following

1. Actual organization of the session of assessment


2. Instruction of Methodology to the members of the Commission and establishment of their duties within the commission


3. Instruction of Methodology to the candidates enrolled to the assessment session


4. Programming of examinations as well as distribution of candidates


5. Approval for the re-programming of such assessment examinations which could not be held on the date, hour or place initially established


6. Approves results modification that follows correction of the written exam

 
7. Permanent survey of the session to be performed with the observance of the legal rules


8. Endorsement of all lists and situations drawn up by the secretary in connection to the assessment session

9. Signing of documents related to the assessment session


10. Constitution of commissions for check of contestations

§3. The duties of the commission members are the following:

1. Participation to assessment within the commission;

2. Assessment of professional knowledge and competence of candidates at the practical examinations, and recording of marks in the forms for evidence of assessment and in the individual sheet of each candidate.

3. Control of the written papers in the presence of the candidates, when contestations are made;

4. verifying the written papers in front of the candidates when are contestations made 

5. Signing of documents drawn up in connection to the assessment session (as case be);

6. Permanent observance of the legal rules during the performance of the assessment examinations.

§4. The duties of the commission secretary are the following:

1. Draw up of all documents, situations and lists provided for in this Methodology, signing them and posting the situations which are to be made public.

2. Bringing notice to all those persons appointed to be members of the assessment commission;

3. Receipt and check of application documents filed by the candidates and presenting to the president of the assessment commission for approval with admittance remark;

4. Keeping of application documents filed by the candidates;

5. Posting of lists with the programming of the assessment examinations;

6. Information of the candidates about any modifications in the programming of examinations;

7. Distribution of the forms for evidence of candidates, to the commission members, receipt of these forms completed, and check of their conformity with this Methodology;

8. Supply of the stamped and printed papers needed for the performance of examinations (when case be);

9. Centralizing of all results from assessment of candidates;

10. Making of final calculation of the mean marks per disciplines and of the general mark of each candidate;

11. Draw up of the situation with the final results of the assessment session;

12. Drawing up of files of the assessment session containing the written reports and related documents.

13. Archiving of documents of the session.

Article 9

        


 Programming of the assessment examinations

§1. Programming of the assessment examinations is made by the president and by the vice president of the commission, subject to observance of the following principles:

1. Written examinations shall be held before practical examinations;

2. Assessment examinations shall start at the programmed hour (posted), and shall finish as follows:

1. written examinations, at the expiry of the time granted;

2. practical examinations (interviews), at end of examining the series of candidates established for that day.

§2. Under special situations, the president of the session may modify the initial programming and may re-program the assessment examinations which were not held from different reasons according to the initial programming. The secretary of the commission has the duty to inform all candidates (by means of posting in due time) about any modification in the programming of the assessment examinations.

§3. When starting the examination, the candidate must be ready to be examined for all disciplines needed to obtain the competency certificate or the attestation document which he applied to be examined for. At the written examinations, the candidate may be examined for more modules (disciplines of examination) during the same day, on basis of his own request, but however not less than two disciplines for each day of examination. 

The candidates must complete the requested module or modules before leaving the examination room.

The questions that have unmarked answers shall be considered wrong answers (incorrect).

Article 10

        


 Establishment of subjects for the assessment examinations

§1. The contents of the subjects for the assessment examinations are established in compliance with the analytic programs in force.

§2. The subjects for assessment must have a consistent practical-applicative character, so as to put the candidate into situations as close as possible to those he will face on board of vessel, in the function he may perform on the basis of the capacity license/certificate for which he gives examination.

§3. The minimum score needed to pass the discipline of examination as well as the time granted for the written paper, shall be announced to all candidates at the time of distribution of tests.

§4. The assessment subjects for the practical examinations are established by the members of the Commission who are appointed as assessors (examiners) for such examination. The assessment subjects for the practical examinations shall be announced to the candidates by word of mouth. The subjects for the practical examinations are established depending on the discipline and the level of the capacity license or certificate, and shall comprise all disciplines of examination requiring practical examination. The time granted for solving the subjects at each practical examination, is established by the assessors (examiners), depending on the normal duration of the respective activity (technological process, etc.).

§5. At the practical examinations, common subjects may be given to two or more candidates (team), if this helps to simulate situations as close as possible to the real ones on board the vessel. In such cases marking of candidates is made as a function of the result obtained by the team and of participation of each candidate within the team.

Article 11

        

Performance of the assessment examinations – General provisions

§1. The assessment examinations are to be performed on the date, hour and place (room) which have been planned. Any further modification shall be brought to the notice of the candidates by the secretary, in due time.

§2. For the same assessment examination and the same capacity license or certificate, all candidates shall benefit from same conditions, regarding both the number and the nature and contents of the examination tests.

§3. The schemes, drawings and diagrams are considered to be means of easing the presentation of subjects and their scope is to test knowledge of candidates and not their skill of drawing. Such drawings may be made with specific instruments or by free hand and they must be legible. 

§4. On performance of calculations, all stages and intermediate results must be clearly and orderly indicated.

§5. Strangers are not allowed to enter the rooms where assessment examinations are held or works of the commissions are carried on, for the whole period of their performance.

§6. The candidates shall be present for each assessment examination on the planned date and place (room), 15 minutes before the hour planned for the beginning of such examination.

§7. The candidates must present in neat clothes and have with them the identity document. For some practical examinations, as case be, the candidates shall present dressed in the appropriate safety equipment. The commission secretary shall announce the candidates about these requirements in due time.

§8. Candidates must have a respectful attitude towards all members of the commission, they must be free from influence of any alcoholic drink during performance of the examinations, and they must not hinder or disturb in any way the organization and performance of the examinations.

§9. During the examinations, the candidates are allowed to use the stationery, instruments and documentation necessary for giving the examination, as established by the assessment commission. At the examinations held in foreign languages, it is allowed to use the dictionaries. In order to make calculations, it is allowed to use mathematical, nautical and technical tables of any kind and in any language, sliding rules, mini-calculators and other means of calculation. Except for the documentation supplied by the commission, all the other materials are furnished by the candidates.

§10. On each examination, before the subjects are revealed, the candidates must put aside at a special place indicated for this purpose,  all written materials (documentation, manuals, books, copybooks, maps, etc.) that are brought in addition to those permitted.

§11. Upon enrolling, each candidate shall sign a personal declaration for acknowledgement of the provisions set forth in the assessment methodology (Model in annex 10). 

§12. From the moment the subjects are revealed to the candidates and until the end or until the interruption of the respective examination, the candidates are not allowed:

1. to leave the examination room (place);

2. to communicate between them irrespective of the means of communication, except for the practical examinations within the team;

3. to use other written materials than those permitted;

4. to use mobile phones;

5. to communicate with the assessors in order to comment on the subjects or in connection with them.

Article 12

        

Performance of the written examinations for assessment

§1. Written examinations are performed by carrying on some questions that have multiple answers, works elaborated individually in the examination room and within the time granted, in the presence of the person in charge with the room. The questions which have unmarked answers shall be considered wrong answers.

 §2. The written examinations shall be held separately for each discipline. For the examination disciplines provided to be assessed through written and practical examinations, the minimum score needed to pass the written examination is 60%.

§3. During elaboration of written papers, candidates shall be watched by a person in charge with the examination room, who may be the president, secretary of the session of examination, or other person nominated by the president of the examination session. The person in charge shall enter the examination room before the hour planned for the beginning of the written examination, and he may leave the room only after all written papers of the candidates had been collected, or he may leave the room if he is replaced, with the approval of the president, by another member of the assessment commission.

§4. The written papers are generated directly on the computer or as case be, on sheets of paper stamped with the stamp which had been approved on. The finalized examination paper shall be signed by the candidate and by the person in charge with the examination room, and it shall be put to the examination file of the candidate. 

§5. Written examination shall be performed in the following chronological order of activities:

1. candidates enter the assessment room at least 15 minutes before the hour planned for the beginning of the written examination, and they are shown to the desks by the person in charge with the examination room;

2. the person in charge with the examination room shall identify the candidates on the basis of their identity document, shall review the examination procedure to the candidates, and shall give the reference material to the candidates.

3. the candidates shall receive the paper for the answers and the specific instructions where case may be.

4. The person in charge with the examination room shall be the first to distribute the method of testing or to extract the subjects from the envelope selected by one of the candidates present in the room;

5. The candidates present in the room shall be given each a copy of the form with the assessment subjects, for the written papers elaborated in the form of test paper;

6. elaboration of the written paper;

7. When each candidate finishes his test paper, he will put all sheets of paper together and give them to the person in charge with the examination room; Candidates are not allowed to exceed the time granted for elaboration of the written papers; on expiry of the time granted, the person in charge shall collect all written papers as they are at that moment; the rough papers shall not be attached to the written paper, but destroyed by the person in charge with the examination room at the moment of collecting the written papers;

8. in the case of computer-assisted assessment, the test shall be considered finished either when the time granted for the examination has finished or when the candidate announces its finish;

9. candidates shall receive the second module compulsory for an examination day, and provided that the normal working time after finish of second module so permits, the candidates shall be given other modules (on written request of candidates).

§6. For the written examination in the form of test paper, there shall be used only the printed papers put to the disposal of the candidates by the commission. If during the written examination some candidates wish to transcribe their paper work (due to too many corrections, mistakes, etc) without exceeding the time granted, they shall receive other printed and stamped papers while the papers used initially are destroyed on the spot by the person in charge with the examination room.

§7. For such cases when, from technical solid reasons, the computer-generated papers could not be elaborated within the time provided, the president of the session will allow for the re-allocation of another assessment test in the same conditions of time and degree of difficulty.

Article 13

        

Performance of the written examinations for assessment

§1. Practical examinations shall take place in the examination room or at an established place, and candidates shall be examined one by one before the commission or two or more (the team) candidates in the same time, depending on the complexity of the activity. 

§2. Those candidates who fail to present at a certain examination until the moment that the assessment at that examination of all the other candidates ends, shall be declared NOT PRESENT at that examination.

§3. At each practical examination, the time granted to each candidate to prepare and execute the required activities, is established by the assessors (examiners), from case to case, as a function of the normal time needed to prepare and execute such activity.

§4. For some competencies the practical examinations have two evaluations:

· one evaluation in workshops, on board of vessels or using corresponding equipment

-    study of the case  are conceived in questions regarding practical activity. The result will be given with arithmetical sum by minimum two evaluators  

§5. For exam disciplines conceived two be evaluated by two practical examinations , the minimum points required is 60%, for each discipline.
§6. At each practical examination candidates shall present the identity document and the personal sheet for recording of the marks.

§7. For noting the candidates, it will be taking into count the quality of the execution, the methods used, the normal progression of operations and of the answers given to questions asked by evaluators. 
Article 14

            

Dismissal of candidates from the assessment session

§1. The sanction “DISMISSED FROM THE ASSESSMENT SESSION” applies to those candidates who:

1. try to pass the assessment examination by committing fraud; 

2. obstruct or disturb the organization or the performance in good conditions of the assessment examinations;

3. have a disrespectful attitude or use insulting language;

4. present at the examination under the influence of alcoholic drinks;

5. deliberately destroy or damage the material base supplied for the performance of the assessment examinations.

§2. The decision for the sanction “DISMISSED FROM THE ASSESSMENT SESSION” generated by any of the situations provided at §1 above, shall be made by the president of the session pursuant to the personal findings or to the notification to this effect made by any of the commission members.

§3. Dismissal of candidates from the assessment session shall be made on grounds of a written report (model in annex 6) drawn up by the secretary and endorsed by the president. This procedure has a forthwith and final character.

§4. Application of this sanction has the following consequences for the candidates in question:

1. loss of the right to continue to give the examinations in that session;

2. cancellation of all results obtained in that session until the moment of being sanctioned;

3. declaration of the candidates in question as being “NOT PROMOTED”;

4. loss of the countervalue of the fee for the assessment examinations.

5. loss of the right for participating in examination for a period of six months.

Article 15

            

Assessment of professional competence of candidates

§1. Assessment of the professional competence of candidates is made at the level of the contents of analytic programs corresponding to the competency license or certificate they apply for.

§2. Assessment of knowledge of candidates is made separately for each examination, with marks from 0 to 10.

§3. The final mark of each assessment examination is calculated as an arithmetical mean of the marks obtained at the written and the practical examination:

1. Assessment of knowledge of candidates at the written examination is made as a function of the percentage of the correct answers, the mark being calculated with two decimals.

e. g. if the module has 30 questions and the correct answers are 24, then the percentage of the correct answers is 80%, the final mark being therefore 8.00.

2. The marks within the practical examinations, the exams in workshops, on board of vessels or with corresponding equipment will be given corresponding by the members of commission in conformity with the ability proved by candidate.

Study of case will be noted by the assessors with distinctive marks for every discipline. 
§4. The marks shall be written separately in the “Sheet for recording of marks”, model in annex 9.

§5. Referring to the disciplines for which more examinations are given (written, practical) the candidate is considered promoted if it was obtained at least the general mean according to standard limits and under condition that the minimum mark obtained at the written examination should be 6 (six). 

§6. The general mean mark for assessment of competence for each candidate, is calculated as an arithmetical mean of the final mean marks of all disciplines, with two decimals and without rounding.

Article 16

            

  Establishment of final results of assessment 

§1. Evidence of candidates’ presence and assessment is kept on standard forms (model in annex 5).

§2. After end of each written or practical examination, on the basis of the sheets received from the person in charge with the examination room, the secretary of commission centralizes on the standard form all marks obtained by the candidates at the disciplines and examinations for assessment, calculates the mean marks per disciplines and the general mean mark of each candidate, writing the final situation in the entry “Remarks”. 

§3. The centralizing forms containing the evidence of examination of candidates, are signed by the Secretary of the commission and by the President of the session. 

§4. To be declared promoted, it is mandatory that the candidate passed all assessment disciplines by achieving the minimum mark.

§5. For the examinations that were not passed because the minimum mark was not achieved or from failure of being present, the candidates have the right to be re-examined only once within the period of 12 months FROM the date when results of the session they were declared “NOT PROMOTED” were posted, under condition that the number of the disciplines that were not promoted to comply with the following limits:

1. if the number of the assessment disciplines is 4 or 5, the number of disciplines for which re-assessment is approved, is 1 (one);

2. if the number of the assessment disciplines is 6 or more, the number of disciplines for which re-assessment is approved, is 2 (two);

Article 17

            

  
     Settling of contestations 

§1. Contestations for the results obtained at the written examinations shall be made in written only by the candidates in question, and shall be addressed to the President of the assessment session, model in annex 7.

§2. Contestations are registered at the Secretariat of the Commission in 24 hours from the end of the written paper.

§3. Analysis of the written paper shall be made in the presence of the candidate, by an assessor nominated by the president of the examination session, and the result of the assessment shall be final.

§4. In order to settle the contestations, the below procedure shall be followed:

1. the written paper is re-assessed and re-marked, if this is necessary

2. in the case of computer-assisted assessments, check is made to see if the computer-listed test is signed by the candidate and by the designated surveyor. In case of wrong statements, the paper work shall be re-marked. In case it is found that there were technical problems in the performance of the assessment, the president of the session may approve for the re-assessment.

3. the corresponding modifications shall be operated into the final situation of the candidate.

§5. The following contestations are not admitted:

1. the contestations which refer to the results obtained by the candidate at the practical examinations;

2. the contestations registered after expiry of the term of 24 hours provided for at §2;

3. the contestations given in by other persons on behalf of the contester;

Article 18

            

  Material base for the session of assessment 

§1. The material base necessary for performance in good conditions of the assessment examinations, shall be supplied by R.N.A.  and/or by the institution that is collaborating for the organization and performance of the assessment session.

§2. The President of the assessment session has the obligation to take all measures necessary to supply the appropriate material base for the good performance of the examinations and is directly responsible for this to the General Director of R.N.A.

§3. The candidates are responsible, in compliance with the legal provisions, for keeping in good care the material base put to their disposal for the performance of the assessment examinations.
Article 19

            

         The file of the assessment session 

§1. After assessment end of each group of candidates, a written report of assessment shall be made, the secretary of commission having the obligation to draw up a file of assessment.

§2. The file must contain, on a mandatory basis, all documents drawn up in connection with the assessment.

§3. The documents shall be filed in the order shown below:

1. The first part shall contain (a counterpart of each document):

1. the decision for appointment of the assessment commission;

2. documents referring to modifications of the composition of commission, requests for being part of the commission made by persons employed by other companies, etc.;

3. the table with the programming of the assessment examinations, reprogramming, etc.;

4. contestations of candidates (if case be);

5. nominal lists with the candidates enrolled for the assessment session for each competency license or certificate;

6. the lists with the final results of assessment;

7. written reports for dismissal of candidates from the assessment session;

8. the written report of assessment;

9. other documents made in connection with the assessment session.

2. The second part shall contain:

1. the Application Sheet;

2. all documents attached to the Application Sheet (applies only for the candidates declared PROMOTED);

3. all written papers of candidates resulted from all written examinations of the session (irrespective of the final situation of the candidates). 

§4. The file must be numbered, tied up, sealed, stamped and kept by the specialty department of R.N.A. which organized the session of assessment.

§5. After signing of each written report, the secretary of commission has the obligation to forward to the department of attestation and licensing of seafarers, a counterpart of the written report and the nominal list with the candidates declared PROMOTED.

Article 20

            

       

  Final provisions 

§1. Failure to observe this Methodology, especially provisions of art. 10, 11, 12, 13, 15, 16 shall be sanctioned by the General Director at the proposal of the president of the assessment commission, by ANNULMENT of the respective examination, ANNULMENT of the result of assessment obtained at the written or practical examination, ANNULMENT of the whole assessment session for those candidates who applied for a certain competency license or certificate, or, if case be, for all competency licenses and certificates, with or without further reprogramming.

***************************************************************************

